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Note:  Contractors are requested to see that all the papers of tender documents issued to   them are 

intact as per above index & all the pages shall be signed & stamped by the contractor and 
shall be submitted in sealed envelope. 
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Annexure-I 

To 

 
M/s    
 
 

 
 

 
Subject: “Removal of existing surface / Surface preparation plus Supply and installation of Vinyl 
surfaces in Two Number Badminton courts for Vindhyachal Club and Vinod Kendra Club". 
 

Dear Sir, 

Tenders are invited for the work as detailed below: 
 

1) Name of Work: “Removal of existing surface / Surface preparation plus Supply and 
installation of Vinyl surfaces in Two Number Badminton courts for 
Vindhyachal Club and Vinod Kendra Club at NFL Vijaipur” 

2) Earnest Money: 
(Tender received 
without EMD is liable 

to be rejected) 

Tenderer to submit DD against Earnest Money of ₹ 10,000.00
(Rupees Ten Thousand only)   issued by any scheduled bank except 
rural and cooperative bank in favour of National Fertilizers Limited, 
Vijaipur payable at SBI Vijaipur or through Online Transaction (NFL
Account No: 10346673311, IFSC code SBIN0030282).EMD may also be 
submitted in the form of BG in format as per annexure-XIII.  Cheque shall 
not be accepted in any case.  
In case party is seeking exemption of EMD/tender Fee under MSMED 
Act, it is required to submit the required documents showing eligibility.
(Not applicable for Works Contract).Start-up firms are exempted from
submission of EMD and Tender Fee. 

3) Tender Fee: Tenderer to submit DD of Rs. 250.00 (Rs Two Hundred and Fifty  Only)
issued by any scheduled bank except rural and cooperative bank in favor 
of National Fertilizers Limited, Vijaipur payable at SBI Vijaipur  or through 
Online Transaction (NFL Account No: 10346673311, IFSC code 
SBIN0030282). Cheque shall not be accepted in any case.  

4) Estimated Value of the work 
: 

₹ 8.0/- Lakhs including  GST  

 
   

5) Validity of Tender 120 days from the Date of Opening of tender/Technical Bids for the 
acceptance. 

6) a) Validity/  Period of 
contract 

o
f
45 days from the date of award of the Contract with provision of 
extension for further 07 days (seven) on same rate, terms & 
conditions at sole discretion of NFL.

 b) Time of Completion:  45 days from the date of award of the WO/LOI 

7) Nature of Contract 

(whether Work or Service) 

Works contract  

8) Whether Contract is Split 
able or not 

Non-Splitable 

9) Date and time of Issue of 
Tenders: 

27.03.2024 up to 17:00 Hrs. 

10) Last date and time of 
Receipt of Tenders: 

11.04.2024 up to 15:00 Hrs. 

11) The date and time of 
Opening of Tenders: 

11.04.2024 on  15:30 Hrs. 

12) Place of receipt and 
Opening of Tenders: 

Office of DGM (HR) NFL -Vijaipur. 
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13) Tender Documents may be downloaded from our website www.nationalfertilizers.com or CPP 
portal http://eprocure.gov.in. In case documents are downloaded directly from the said websites, 
requisite tender fees and EMD shall be submitted along with tender documents in envelope No 
1. 
Parties are advised to visit NFL website regularly. Any amendment / corrigendum to the 
above NIT will be displayed on aforesaid website only. 

14) All requests for interpretation, clarification & queries in connection with tender shall be 

addressed, in writing to DGM (HR) at least 7 (Seven) days prior to the closing date of the tender. 
15)     The Tenderer may visit the site, acquaint himself fully of the job and site condition, if required, 

and no claim, whatsoever, will be entertained on the plea of ignorance of difficulties involved 
in the execution of the work. 

16)       The rates should be quoted item wise for the complete Scope of Work as per Performa 

‘Schedule of Rates’. The rates should be quoted only in the units given in the Schedule of Rates 
and should be indicated both in words as well as figures. The rates quoted shall be valid for 120 
days from the date of opening of Technical bid for the acceptance. 

17)      National Fertilizers Limited reserves the right to reject any or all tenders without assigning any 
reason whatsoever and are not bound to accept the lowest tender. 

18 )      Incomplete Tenders or Tenders not accompanied with the required Details / Documents / Tender 
fee/ EMD or Tenders received late would be liable to be rejected without any further reference 
whatsoever. 

19)       Submission of Tenders: 

i) No oral, telephonic, fax or telegraphic tenders or modification thereof will be 
entertained. 

ii) Tender documents should be submitted along with duly filled in all Annexures. 
iii) The tender will be divided in three parts: 
 

   a) Earnest money and Tender Fee. 
   b) Technical and commercial bid 
   c) Price bid. 
 

Part. 1: Under this part Tenderer will upload scanned copy of Earnest Money and Tender Fee of 
amount specified in NIT in the form of DD/ Banker’s cheque/Online Transfer/Bank Guarantee in 
favour of NFL Vijaipur Unit, Payable at Vijaipur. 
If the party is seeking exemption of EMD under MSMED Act, it is required to upload the requisite 
documents showing eligibility. (Exemption from EMD shall not be applicable on works contract)  
In case of payment of EMD and Tender Fee by Demand Draft / Banker’s Cheque / BG , the hard 
copy of original documents should reach us before due date and time of opening of technical bid 
failing which the offer shall be liable to be rejected. 
 
 Part. 2: Under this part Tenderer will upload scanned copy documents as under : 

 a) Signed copy of NIT and Complete Tender Document as token of acceptance of terms and      
conditions. 
b) Duly filled Declaration Forms I , II & III (Annexure-II,III & IV) with supporting documents 
c) Duly Filled Annexure-V for Registration for GST 
d) Affidavit as per Annexure-VI on Non-Judicial Stamp paper of Rs 50.00. 
 e) Notarized/Certified copy Power of Attorney/ Authorization in name of person who has signed 
the    tender   documents/bid. 
f) Un-priced SOR along with technical Bid. 
g) Copy of the PAN Card 
h) Documentary Proof for GSTIN Registration No, Code No./Accounting Code. 
i) PF Registration No. issued by RPFC 
j) Affidavit for proprietorship as per Annexure-XI on Non-Judicial Stamp paper of Rs 50.00. 
k) Blank cancelled cheque / Bank details for bank A/c particulars etc. 
l) Duly Filled Form-I attached with Annexure-XII (Bidder who shares Land Border with India) 
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m) Documents required as per eligibility criteria ( In case parties are not Prequalified ) 
n) MSME / Start up certificate if applicable 
o)  Integrity Pact ( If applicable) 

 
Part3: This part should only contain the ‘Schedule of Quantities & Rates’/ ‘Price Bid’ with prices given 
in respective    columns against each item, as enclosed herein, duly completed and signed & stamped on 
each page by the tenderer. 
The price bid should be submitted clearly inscribing the name of the tenderer in the prescribed 
Performa. 
20)  Opening of Tender : The Tender shall be opened as under: 

Part. 1: Containing Earnest Money and Tender Fee shall be opened first on the Scheduled Date & 
Time of opening of tenders. 

Part 2: Containing ‘Technical Bid’ will then be opened. Necessary clarifications if required shall be 
taken from the bidders. 

Part 3: Containing ‘Price Bid’ will be opened if technical bid and EMD found in order on the same 
day    or at a later date, which shall be intimated to the Tenderers. 

21)  NFL reserves its right to open the Price bids of only such tenderers who are found to be 
meeting the eligibility criteria based on the documents submitted by him/them in the 
Technical bids. 

22)   Evaluation of offer shall be on overall L-1 basis unless specifically mentioned in evaluation 
criteria. 

23)   All pages shall be initialed at the lower right hand corner and signed wherever required in the 
tender papers by the tenderers or by a person holding power of attorney/ authorization 
authorizing him to sign on behalf of the tenderer before submission of tender. All corrections 
and alterations in the entries of tender paper will be signed in full by the tenderer with date. 
No eraser or overwriting is permissible. 

24) No condition or deviation should be mentioned by tenderer in Price Bid. Price Bids with any   
condition or deviation shall liable to be rejected. 

25) The prospective tenderer having any common Partner / Director / Managing Director etc. Or 
having any other common criteria shall be considered as sister / group / Associates 
Company. In such cases only one of them will be eligible for participating in the tender. 

26) While submitting the offer, bidders may ensure that tender documents /offer have been 
signed by authorized signatory of the company. Subsequent withdrawal of offer / non- 
acceptance of orders placed based on the offer submitted by them will not be entertained on 
the ground that the offer was not signed by the authorized person. 

27) One person will be allowed to represent only one company during discussion/negotiation 
with NFL. If same person is representing different companies with authorization letter from 
more than one company, such person will be allowed to represent only the first company 
called for negotiations. 

28) NFL reserves the right to postpone the tender opening date and / or time and will intimate all 
the tenderers well in time, of such postponement along with notice of revised opening date 
and time. 

29) Not more than one tender shall be submitted by a tenderer or by a firm of tenderers. Further, 
more than one bid shall also include two or more bidders having common power of attorney 
holder . No two or more concerns in which an individual is interested as a proprietor and / or 
a partner shall tender for the execution of the same works. If they do so, all such tenders 
shall be liable to be rejected. 
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30) The tender is non-transferable. Unsigned tenders shall be out-rightly rejected. 

31) NFL further reserves its right to accept / reject any / all tenders in whole or in part without 
assigning any reason thereof. Conditional tenders are liable to be rejected. 

32) The personnel of the contractor shall not enter into any unlawful activity within the premises 
of NFL and have a good character. 

33) The contractor shall not appoint any sub company / agency to carry out any obligation under 
the contract without prior written permission from NFL. If at any time such a discrepancy is 
detected, the contract shall stand terminated without any notice and the security deposit 
shall be forfeited. 

34) NFL will have the right to issue addendum to tender documents to clarify, amend, modify, 
supplement or delete any of the conditions, clauses or items stated. Addendum so issued 
will form part of original invitation to tender. 

35) If a tenderer resorts to any frivolous, malicious or baseless complaints / allegations with 
intent to hamper or delay the tendering process or resorts to canvassing/ rigging/ influencing 
the tendering process, NFL reserves the right to debar such tenderer from participation in the 
present / future tenders up to a period of 2 years. 

 
 
36) “Bidder shall not be affiliated with a firm or entity: 
(a) That has provided consulting services related to the work to the NFL during the preparatory 

stages of the work or of the project of which the works/services forms a part of. 
 
                                                                                  OR 

 (b)    That has been hired (proposed to be hired) by the NFL as an Engineer/ Consultant for the 
contract.” 

 
37)   Eligibility of any bidder from a country which shares a land border with India shall be dealt in    

accordance with the provisions mentioned in Annexure-XII. 

38)   The Bidder shall submit Power of Attorney/ Authorization in favour of the authorized 
signatory(s) of the Bid. In case of partnership firm, one or more of the partners of the firm or 
any other person (s) shall be designated as the authorized person (s) on behalf of the firm, 
who will be authorized by all the partners to act on behalf of the firm through a “Power of 
Attorney”, In case of Company, Notarized/Certified copy of Authorization/Power of Attorney 
(backed by the resolution of Board of Directors) in favour of the individual to sign the tender 
on behalf of the company and create liability against the company should be submitted. 
Such “Power of Attorney” should be stamped and authenticated by a Notary Public or by 
Magistrate and submitted along with the tender.” 

39)    In case there is any change in status of the declaration prior to award of contract, the same 
has to be promptly informed to NFL by the bidder. It shall be the sole responsibility of the 
bidder to inform about their status on due date of submission of bid and during the course of 
finalization of the tender. Concealment of the facts shall tantamount to misrepresentation of 
facts and shall lead to action against such Bidders. 

40)  NFL reserves the right to verify all statements, information and documents submitted by the 
bidder in his tender offer, and the bidder shall, when so required by NFL, make available all 
such information, evidence and documents as may be necessary for such verification. Any 
such verification or lack of such verification, by NFL shall not relieve the bidder of its 
obligations or liabilities hereunder nor will it affect any rights of NFL thereunder.” 
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41)   The Benefits of the Public Procurement Policy for MSEs Order, 2012 on MSMED Act 2006 
shall be applicable for Service Contracts ( with price band of L1+15%). It shall not be 
applicable on Works Contract means wherein transfer of property in Goods involved in 
execution of such contracts, i.e., wherein both material and services are involved. 

42)  This letter/instructions shall form part of the contract document and shall be signed and 
dispatched through registered post along with the tender documents on the below address. 

 

Address: Office of DGM (HR), Room Number : 42, Vinayak Bhawan, 
       NFL Vijaipur Unit, Guna (M.P.)-473111 

 

Thanking you,  

Yours Sincerely,  
For & on behalf of 
National Fertilizers Limited  
Name: D.S. Tomar 
Designation: DGM (HR) 
Email: dstomar@nfl.co.in  
Mobile: 9893699185  
 
Encl: Tender Document as per attached Index 
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Annexure VII 
 

 
The bidders, in order to become eligible to participate in the bid, need to meet the following 
eligibility criteria and submit the self-certified documentary evidences in support thereof; 
failing which price bid shall not be opened. 

Techno-Commercial Criteria 
 

Sr. 
No 

Eligibility Criteria Supporting Documents Required 

1 a) The bidder shall submit the status (i.e. 
Name and complete Address) of the 
firm/company along with its constitution 
such as Sole Proprietorship / Partnership 
Firm or Limited / Private Company, Year 
of Establishment and Place of Business, 
etc. and 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
b) Affidavit as per Annexure-VI on Non- 

judicial paper in original and Power of 
Attorney / Authorization, 

i)      In case of sole proprietorship : Affidavit on 
Non- Judicial stamp paper of Rs. 50.00in original, 
duly attested by notary regarding status / style of 
the business entity as per Annexure-XI 
 
ii)   In case of partnership firm : A copy of 
Partnership Deed duly attested by notary. 
 
iii) In case of Company : notarized certified copy of 
Certificate of Registration / Incorporation and a 
copy of Articles of Association and memorandum of 
Association. 
 
iv) in case of Registered Society /Registered Trust : 
Certified Copy of the Certificate of Registration and 
Deed of formation / MOA 
 
  Affidavit in original as per Annexure VI 
 
Power of Attorney/Authorization in favour of 
person who has signed the tender documents on 
behalf of the tenderer: 
 
I.  In case of proprietorship firm: Power of 

Attorney (if documents signed by other than 
proprietor) & Annexure-XI on Non-judicial 
stamp paper.  

II. In case of partnership Firm:- Power of 
Attorney on Non-judicial Stamp Paper by all 
the partners.  

iii.  In case of a company: Notarized/Certified
 copy of              Authorization/Power of    
Attorney (Backed by the resolution of Board 
of Directors) 

2 a) The bidder should have valid Permanent 
Account Number (PAN), GST 
Registration No., PF Registration No. & 
ESI Registration No. 

b) Declaration/Disclosure regarding  any 
relation(s) with employees of NFL, 
Downloading of tender forms from NFL 
website etc. 

The bidder shall submit Declaration I, II & III with 
self-attested copy of related documents 
wherever required like 
i) PAN Card. 
ii)  GST registration certificate 
iii) P.F Registration No. issued by PF 

Authorities. 
iv) ESI Registration No. issued by ESI 

Authorities  



3 The bidder should have successfully 
completed   with 
performance/completion   certificate, during 
the last seven years ending last day of 
previous month in which NIT has been 
issued. 

 
SIMILAR WORK  Similar 

works means: - 
 Installation, operation and maintenance 
of Vinyl Surface sports Grounds  
 

 
 

The bidder shall submit copy of Work orders and 
Completion / Performance certificate from 
concerned organization for at least one of the 
followings : 

 
a) Three similar completed works each costing 

not less than 40% amount of the estimated 
cost of work  3.2 Lakhs (Including GST)  

OR 
b) Two similar completed works each costing 

not less than 50% amount of the annualized 
estimated cost of work  4.0 Lakhs               
( Including GST )  

   OR 
c) One similar completed work costing not less 

than 80% amount of the annualized 
estimated cost of work  6.4 Lakhs                 
( Including GST ) 

 
Copies of Work orders in support of the above 
with full technical scope of work & commercial 
details including work order value along with the 
completion/performance certificate from the 
concern organization regarding the satisfactory 
performance indicating the contract period, 
executed value and date of completion. 
The value of work order shall be considered for 
period of one year. In case the work order period 
is more than one year the executed work value 
on pro-rata shall be considered.  

4 Average Annual financial turnover of the 
bidder during the last 3 years ending 31st 
March of the previous financial year should 
be at least 30% of estimated cost (Including 
Taxes) for one year i.e.   2.4 lakhs. 
 

Bidder shall submit self-attested copies of 
Audited Balance Sheet and Profit & Loss A/c for 
the last three financial years ending on 31st 
March of the previous financial year. (i.e. FY 
2020-21,2021-22 and 2022-23) 
 
In case the bidder do not fall under the ambit of 
statutory audit, and do not have audited annual 
reports / audited Balance Sheets and Profit & 
Loss Statements, shall submit a statement 
certified by Statutory Auditor/practicing 
Chartered Accountant having UDIN No. as 
documentary evidence in support thereof. 

5 The Net worth of the bidder should be 
positive as per last audited financial 
statement as on 31.03.2023 

Bidder shall submit a certificate indicating the net 
worth certified by Statutory Auditor / practicing 
Charted Accountant having UDIN.  












